	

	DEQ AIR QUALITY PROGRAM 
1410 N. Hilton, Boise, ID  83706
For assistance, call the 
Air Permit Hotline – 1-877-5PERMIT
	Facility Ownership Transfer or Facility Name Change Notification Form OTNC 
07/17/2025



This form can be used to notify DEQ of an air permit ownership transfer or facility name change. Please see instructions on page 3 before filling out the form. No fee is required for a facility ownership transfer or facility name change if no modification to the existing air quality permit terms is required. 
	[bookmark: _Hlk197955677]EXISTING FACILITY AND PERMIT INFORMATION

	1. Existing Facility Name:
	2. Air Quality Facility ID Number:

	[bookmark: Text1]     
	     

	3.	Brief Project Description of Ownership Transfer or Name Change:
	     

	  ☐  Ownership Transfer                   ☐ Name Change                      ☐ Both            

	4. Existing Facility Contact Name:
	5. Existing Facility Contact Title:

	     
	     

	6. Existing Facility Contact Telephone Number:
	7. Existing Facility Contact Email:

	     
	     

	8. Existing Facility Responsible Official:
	9. Existing Facility Responsible Official Title:

	     
	     

	10. Existing Facility Responsible Official Telephone Number:
	11. Existing Facility Responsible Official Email:

	     
	     

	12.	Physical address of facility 
	(street/city/state/zip code):
	13. Mailing address where permit will be sent (if different from physical address)
	(street/city/state/zip code):  

	     
     
	     
     

	14.  Provide Permit Number(s) for existing active permits that are to be transferred.  (Check all that apply)
	☐ Permit by Rule Registration (PBR)        
	PBR No.               Date Issued      

	
	☐Permit to Construct (PTC)
	PTC No.               Date Issued      

	
	☐Tier II Operating Permit  
	Tier II No.             Date Issued      

	
	☐Tier I Operating Permit   
	Tier I No.              Date Issued      

	
	☐Exempt/Unpermitted Facility   
	Check the box if the facility has been determined to be exempt from the requirement to obtain an air quality permit to construct. 

	Comments or Additional Permit Numbers:
	     

	[bookmark: _Hlk203289658]15. Request for an automatic transfer of a PTC or Tier II, in accordance with IDAPA 58.01.01.209.05.b or IDAPA 58.01.01 404.05.b
	 ☐ Check here if requesting an automatic transfer.

	[bookmark: _Hlk203289614]Automatic Transfers. Any permit to construct, or Tier II permit, with or without transfer prohibition language, may be automatically transferred if: 
i. The current permittee notifies the Department at least thirty (30) days in advance of the proposed transfer date; 
ii.  ii. The notice provides written documentation signed by the current and proposed permittees containing a date for transfer of permit responsibility, designation of the proposed permittee’s responsible official, and certification that the proposed permittee has reviewed and intends to operate in accordance with the permit terms and conditions; and 
iii.  iii. The Department does not notify the current permittee and the proposed permittee within thirty (30) days of receipt of the notice of the Department’s determination that the permit must be revised pursuant to Subsection 209.04 or 404.04. If the Department does not issue such notice, the transfer is effective on the date provided in the notice described in Subsection 209.05.b.ii for 404.05.b.ii..




	NEW/UPDATED FACILITY NAME AND OWNERSHIP INFORMATION

	16. New Facility Name:
	17. New Facility Owner (if facility is owned/controlled by a higher level company):

	     
	     

	18. New Facility Contact Name:
	19. New Facility Contact Title:

	     
	     

	20. New Facility Contact Telephone Number:
	21. New Facility Contact Email:

	     
	     

	22. New Responsible Official Name:
	23. New Responsible Official Title:

	     
	     

	24. New Responsible Official Telephone Number:
	25. New Responsible Official  Email:

	     
	     

	26.	Mailing address where the permit will be sent (if different from above)
	(street/city/state/zip code):
	 

	     
     

	27. Effective Date of the Ownership Transfer:
	

	     


	28. |_| Check here to request a permit hand-off meeting to be scheduled after permit issuance. This is highly recommended if new personnel are operating the facility.



Certification of Truth, Accuracy, and Completeness (by New or On-going Responsible Official)
I hereby certify that based on information and belief formed after reasonable inquiry, the statements and information contained in this and any attached and/or referenced document(s) are true, accurate, and complete in accordance with IDAPA 58.01.01.123 Rules for the Control of Air Pollution in Idaho. 
I also hereby certify that I have reviewed the permit(s) and intend to operate in accordance with the permit terms and conditions. 
	     
	
	     
	
	     

	Print or Type Responsible Official Name 
	
	Responsible Official Title
	
	Date

	     
	
	     
	
	     

	Responsible Official Signature
	
	Responsible Official Email Address
	
	Telephone Number

	
	
	
	
	



Certification of the ownership change from the existing facility responsible official that is transferring ownership is optional. DEQ requires signature on this form by the official that will be responsible for the facility after the ownership change.

Certification of Truth by Existing Ownership Responsible Official (optional)
I hereby certify that the ownership transfer of the facility and permits is occurring/occurred on the date identified above. 
	     
	
	     
	
	     

	Print or Type Responsible Official Name 
	
	Responsible Official Title
	
	Date

	     
	
	     
	
	     

	Responsible Official Signature
	
	Responsible Official Email Address
	
	Telephone Number

	
	
	
	
	






	Instructions for Form



Existing Facility Information:
1.	Provide facility name as it existed. If the facility was doing business as (dba) a facility different in name than the primary facility, provide the dba name.
2.	Provide the existing facility identification number. The facility identification number is in the format of XXX-XXXXX.  
3.	Provide a brief project description explaining the name change and/or ownership transfer.
4-7.	Provide the name and contact information of the person responsible for the air permit compliance. Provide title, telephone number, and email address.
8-11. 	Provide the name and contact information of the Responsible Official for the facility that certifies compliance (if different from the facility contact person). A definition of a Responsible Official is provided below regarding certification. 
12-13.	Provide the physical address where the equipment or facility is located, and provide the mailing address if different from the physical address.
14. 	Identify all of the active air permits that are requested to be transferred to the new name or owner. 

Automatic Transfer of Permits:
Any permit to construct, or Tier II permit, with or without transfer prohibition language, may be automatically transferred in accordance with IDAPA 58.01.01.209.05.b or IDAPA 58.01.01 404.05.b. Choosing to select the Automatic Transfer is optional, and requires both the new responsible official and existing responsible official to sign the form.  

New/Updated Facility Information:
16.	Provide new facility name. If the facility is doing business as (dba) a facility different in name than the primary facility, provide the dba name.
17.	If the facility is owned/controlled by a higher level company, identify the higher level company.  
18-21.	Provide the name of the primary contact person for the facility. Provide title, telephone number, and email address for the primary contact person.
22-25.	Provide the name and contact information of the Responsible Official for the facility that will certify compliance (if different from the facility contact person). A definition of a Responsible Official is provided below regarding certification.
26.	Provide mailing address where DEQ should mail the final permit.
27.	Identify the effective date of the ownership change, so DEQ will know when responsibility for permit compliance was transferred to the new owner. 
28.	Check this box to indicate if you want to request a permit hand-off meeting. This meeting is an opportunity to meet with DEQ staff to further understand how to demonstrate and maintain compliance with your permit conditions. If this box is checked, a DEQ representative will contact you to schedule a permit hand-off meeting after the final permit has been issued.

Form submittal:
This form can either be mailed hard copy or submitted electronically (PDF version) to:
Mail:
Idaho Department of Environmental Quality
Attn: Air Quality Program
1410 North Hilton
Boise, ID  83706-1255
Electronically via email: air.permits@deq.idaho.gov

Fee:
DEQ does not charge a fee for facility name changes or ownership transfers if no other analysis or review is required.  See IDAPA 58.01.01.224.03. 
Important note: If the new owner is requesting changes to permit conditions in addition to the facility name change, then the applicable application fee may be required, along with a permit application explaining the requested permit condition changes. 


Certification of Truth, Accuracy, and Completeness (by Responsible Official):
Provide the name, title, address, telephone number, and e-mail of the facility's responsible official. The responsible official must sign and date the form before it is submitted to DEQ. Important note: DEQ does accept forms and applications submitted via e-mail (PDF version) as long as it has a representation of the actual signature of the responsible official.
Responsible Official is defined in IDAPA 58.01.01.006 as one of the following:
a. For a corporation: a president, secretary, treasurer, or vice-president of the corporation in charge of a principal business function, or any other person who performs similar policy or decision-making functions for the corporation, or a duly authorized representative of such person if the representative is responsible for the overall operation of one (1) or more manufacturing, production, or operating facilities applying for or subject to a permit and either: 
i. The facilities employ more than two hundred fifty (250) persons or have gross annual sales or expenditures exceeding twenty-five million dollars ($25,000,000) (in second quarter 1980 dollars); or
ii. The delegation of authority to such representative is approved in advance by the Department. 
b. For a partnership or sole proprietorship: a general partner or the proprietor, respectively. 
c. For a municipality, State, Federal, or other public agency: either a principal executive officer or ranking elected official. For the purposes of Section 123, a principal executive officer of a Federal agency includes the chief executive officer having responsibility for the overall operations of a principal geographic unit of the agency (e.g., a Regional Administrator of EPA).  
d. For Phase II sources: 
i. The designated representative in so far as actions, standards, requirements, or prohibitions under 42 U.S.C. Sections 7651 through 7651o or the regulations promulgated thereunder are concerned; and 
ii. ii. The designated representative for any other purposes under 40 CFR Part 70.
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