PTC Completeness Review Checklist
Guiding Principle:	The review is limited to those tasks necessary to assure that DEQ has obtained all of the necessary information to perform the final evaluation.
	Facility ID
	     

	Project ID
	     

	Permittee
	     

	Facility Location
	     

	Permit Writer
	     

	Date
	     

	Application Type
	Emission Sources and/or Activities

	|_|
	Initial – new emission units only
	     

	|_|
	Revised – modify existing units
	     

	|_|
	Revised – revise conditions
	     

	
	Brief Project Description (Forms CSPTC, GI)
	
	

	     

	
	Application Fee and General Information
	Yes
	No

	1.
	PTC Application Fee
Has the PTC application fee been paid?
	|_|
	|_|
Incomplete

	2.
	Facility and Contact Information (Form GI)
Has the applicant provided sufficient facility information and contact information to process the application?
Facility name and ID, physical and mailing address, phone number, NAICS, etc.
Info provided in another format (not DEQ form) |_|
	|_|
	|_|
Incomplete

	3.
	TAC Certification (Form GI)
Has the Responsible Official certified that all application materials are true, accurate, and complete in accordance with IDAPA 58.01.01.123?
	|_|
	|_|
Incomplete

	
	Application Content
	Yes
	No

	4.
	Project and Process Descriptions
Has the applicant provided sufficient information to understand the facility, purpose of the project, the process(es) involved, and the permitting action required?
	|_|
	|_|
Incomplete

	5.
	Project and Process Descriptions
Has the applicant provided process diagram(s)?
Not applicable |_|
	|_|
	|_|
Incomplete

	6.
	Equipment List
Has the applicant provided sufficient information to identify each emissions unit and control equipment involved in (or affected by) the project?
Manufacturer, model number or other descriptor, serial number, maximum process rate, proposed process rate, maximum heat input capacity, dates of manufacture and modification, stack height, stack diameter, stack gas flowrate, stack gas temperature, etc. 
	|_|
	|_|
Incomplete

	7.
	Schedule for Construction
Has the applicant provided a schedule for construction, including proposed dates for commencement and for completion? For phased projects, proposed dates are required for each phase of the project.
	|_|
	|_|
Incomplete

	8.
	Scaled Plot Plan (Form PP)
Has the applicant provided a scaled plot plan, with the location of each proposed process and the equipment that will be used in each process clearly labeled?
Info provided in another format (not DEQ form) |_|
	|_|
	|_|
Incomplete

	9.
	Emission Inventory – Uncontrolled Potential to Emit
Has the applicant provided uncontrolled (pre-control equipment) criteria pollutant and hazardous air pollutant (HAP) emissions (for new facilities to determine Synthetic Minor status)?
Info provided in another format (not DEQ form),
or not applicable (existing facility – already SM or major) |_|
	|_|
	|_|
Incomplete

	10.
	Emission Inventory – (Controlled) Potential to Emit
Has the applicant provided controlled (post-control equipment) criteria pollutant and HAP emissions (for new facilities to determine Synthetic Minor and SM-80 status)? Proposed limits may become a condition in the permit.
Info provided in another format (not DEQ form),
or not applicable (existing facility – already SM or major |_|
	|_|
	|_|
Incomplete

	11.
	Emission Inventory – Change in PTE (Modification)
Has the applicant provided facility-wide controlled criteria pollutant and HAP emissions sufficient to determine changes in PTE and in facility classification? Proposed limits may become a condition in the permit.
Info provided in another format (not DEQ form) |_|
	|_|
	|_|
Incomplete

	12.
	Emission Inventory – TAP
Has the applicant provided uncontrolled and controlled toxic air pollutant (TAP) emissions? Proposed limits may become a condition in the permit.
Info provided in another format (not DEQ form) |_|
	|_|
	|_|
Incomplete

	13.
	Emission Inventory – Modeling Thresholds
Has the applicant compared emissions to applicable modeling thresholds (see Steps 52. to 54. & 58. below)?
Info provided in another format (not DEQ form) |_|
	|_|
	|_|
Incomplete

	14.
	Emission Inventory – Ambient Impact Assessment
Does each modeled criteria pollutant and TAP emission rate match the calculated controlled emissions, and were averaging times for each standard applied properly? Proposed limits may become a condition in the permit.
Info provided in another format (not DEQ form) |_|
	|_|
	|_|
Incomplete

	15.
	Modeled Concentrations
Does each modeled criteria pollutant and TAP ambient concentration show compliance with applicable NAAQS and AAC/AACC?
	|_|
	|_|
Incomplete

	16.
	Potential to Emit – Supporting Documentation
Does the application contain sufficient information to review the potential to emit calculations from new and modified emissions units? Are engineering assumptions clearly and explicitly stated?
	|_|
	|_|
Incomplete

	17.
	Federal Regulatory Applicability (Form FRA)
Has the applicant identified and provided a regulatory analysis for all applicable federal (e.g., NSPS, NESHAP) requirements? Regulatory analysis may also be required to determine non-applicability.
Not applicable |_|
	|_|
	|_|
Incomplete

	18.
	State Regulatory Applicability
Has the applicant identified and provided a regulatory analysis for all applicable SIP standards (e.g., Sections 700-900)? Regulatory analysis may also be required to determine non-applicability. If a demonstration of compliance is not provided, source testing may be required in the permit.
	|_|
	|_|
Incomplete

	19.
	Compliance/Enforcement Requirements
Has all applicable information required by a permit compliance schedule, by consent order, or by a compliance agreement been addressed in the application? The regional office (RO) should be contacted to determine whether any relevant compliance actions are in process.
	|_|
	|_|
Incomplete

	20.
	Emission Factor Supporting Documentation
Were any emission factors based on source testing data?
	|_|
	|_|
Skip to 24.

	21.
	Emission Factor Supporting Documentation
For emission factors based on source testing data, was the source testing result previously reviewed and approved by DEQ (e.g., Technical Services)?
	|_|
Skip to 23.
	|_|

	22.
	Emission Factor Supporting Documentation
For emission factors based on source testing data not previously reviewed by DEQ, has the applicant provided a complete source test report to DEQ (e.g., Technical Services) to confirm the source test results and to verify the accuracy of the emission factors? If source test results cannot be verified, source testing may be required in the permit.
	|_|
	|_|
Incomplete

	23.
	Emission Factor Supporting Documentation
Has DEQ (e.g., Technical Services) confirmed the source test report and accuracy of the emission factors submitted?
	|_|
	|_|
Incomplete

	
	Prevention of Significant Deterioration (PSD)
	Yes
	No

	24.
	Will post-project facility-wide emissions exceed 250 T/yr for any criteria pollutant, or 100 T/yr at a designated facility (see IDAPA 58.01.01.006.30)?
	|_|
	|_|
Skip remaining PSD sections. 

	25.
	Does the project involve existing emissions units?
	|_|
	|_|
Skip to 27. 

	26.
	Baseline Actual and Projected Actual Emissions
Has the applicant provided baseline actual emission (BAE) and projected actual emission (PAE) calculations for the project, including for modified and/or debottlenecked emissions units?
	|_|
	|_|
Incomplete

	27.
	Is the facility an existing PSD major source?
Refer to 40 CFR 52.21(b)(1) for major source definition.
Criteria pollutant @ 100 T/yr (categorical) or 250 T/yr
	|_|
Skip to 29.
	|_|

	28.
	Is the facility undergoing a physical change or change in the method of operation, in which the emission increases associated with the changes would constitute a PSD major source by itself?
Refer to 40 CFR 52.21(b)(1) for major source definition.
Criteria pollutant @ 100 T/yr (categorical) or 250 T/yr
	|_|
	|_|
Skip remaining PSD sections.

	29.
	Is the facility undergoing a physical change or change in the method of operation, which would result in a significant emissions increase (i.e., summing increases only)? Refer to 40 CFR 52.21(b)(40) for the complete list of regulated pollutant thresholds.
NO2 or SO2 @ 40 T/yr
PM @ 25 T/yr
PM2.5 @ 10 T/yr
PM10 @ 15 T/yr
CO @ 100 T/yr
VOC @ 40 T/yr
	|_|
	|_|
PSD – BACT section not required.
Skip to 31.

	30.
	Is the facility undergoing a physical change or change in the method of operation, which would result in a significant net emissions increase (major modification)? Refer to 40 CFR 52.21(b)(40) for the complete list of regulated pollutant thresholds.
NO2 or SO2 @ 40 T/yr
PM @ 25 T/yr
PM2.5 @ 10 T/yr
PM10 @ 15 T/yr
CO @ 100 T/yr
VOC @ 40 T/yr
	|_|
PSD – BACT section is required.
	|_|
PSD – BACT section is not required.

	31.
	Reasonable Possibility Recordkeeping
For pollutants not subject to BACT, did any exceed 50% of the significance thresholds? Refer to 40 CFR 52.21(r)(6) and Step 29.
	|_|
(r)(6) applicable requirements should be addressed in Step 17.
	|_|

	32.
	If the project triggers a PSD modification for GHG emissions, has the applicant supplied the information needed to perform a PSD BACT analysis?
Not applicable |_|
	|_|

	|_|
Incomplete

	33.
	Has the applicant provided a growth analysis for the project (commercial, residential, industrial, etc.)? Refer to 40 CFR 52.21.
	|_|

	|_|
Incomplete

	
	PSD – Modeling
	Yes
	No

	34.
	Is the facility within 10 km of a Class I Area?
	|_|
	|_|

	35.
	Has the applicant provided a Class I area significant impact analysis (SIA)?
	|_|
	|_|
Incomplete

	36.
	Has the applicant provided a Class II area significant impact analysis (SIA)?
	|_|
	|_|
Incomplete

	37.
	Was the impact on any Class I area ≥ 1 µg/m3 for any PSD pollutant?
	|_|
	|_|

	38.
	Is the source within 100 km of a Class I Area?
	|_|
Send notification to Federal Land Managers
	|_|

	39.
	Were co-contributing sources included for pollutants with impacts above significant impact levels (SIL)?
Not applicable |_|
	|_|
	|_|
Incomplete.

	40.
	Has the applicant provided a visibility, soils and vegetation impact analysis?
	|_|
	|_|
Incomplete

	
	PSD – Notifications
	Yes
	No

	41.
	Has the applicant contacted DEQ before submitting the application, and was DEQ able to provide advance notification of the project to affected Class I areas, EPA, and to affected states within 30 days of contact?

Refer to SOP – Public Comment Process (2008AAF41) and to guidance for determining affected areas and affected states.
Not applicable |_|
	|_|
	|_|
Incomplete

	42.
	Has DEQ provided application notification to affected Class I areas, EPA, and affected states within 30 days of receipt of the application?
	|_|
	|_|
Incomplete

	
	PSD – Best Available Control Technology (BACT)
	Yes
	No

	43.
	Is it obvious (with minimal effort/calculations) that the project did not trigger BACT?
	|_|
	|_|
Skip the remainder of this section.

	44.
	Verify the emission calculations (Steps 29. & 30.). Was BACT triggered for any regulated pollutant under PSD?
	|_|
	|_|
Skip the remainder of this section.

	45.
	Emission Inventory – GHG
Has the applicant provided GHG emissions?
	|_|
	|_|
Incomplete

	46.
	Has the applicant provided a BACT analysis for each applicable pollutant (including GHG)?
	|_|
	|_|
Incomplete

	47.
	Was each BACT analysis completed using EPA’s recommended top-down approach?
	|_|
	|_|
Incomplete

	48.
	Was a method for continuous monitoring of each BACT emission limit proposed (i.e., CEMS or equivalent)?
	|_|
	|_|
Incomplete

	49.
	Were any of the top controls eliminated based on cost?
	|_|
Skip the remainder of this section.
	|_|

	50.
	Has the applicant supplied up-to-date cost data to determine cost‑effectiveness of the alternative?
	|_|
	|_|
Incomplete




	
	Modeling
	Yes
	No

	51.
	Will the project result in an increase in emissions from any emissions unit?
	|_|
	|_|
Modeling not required.
Skip to 65.
(next section)

	52.
	BRC Exemption Policy
Were any increases in criteria air pollutant emissions from the project above the following “below regulatory concern” (BRC) thresholds (i.e., summing increases only)?
	PM2.5: 1.0 T/yr
	PM10: 1.5 T/yr
	SO2: 4.0 T/yr
	NOx: 4.0 T/yr
	CO: 10.0 T/yr
	Pb: 0.06 T/yr
	|_|
	|_|
Modeling for criteria pollutants is not required.
Skip to 57.

	53.
	¼ SER Thresholds
Were post-project facility-wide emissions below ¼ Significant Emission Rate (SER) thresholds?
PM2.5: 2.5 T/yr and 0.57 lb/hr
PM10: 0.86 lb/hr
SO2: 2.3 lb/hr
NOx: 10.0 T/yr and 2.3 lb/hr
CO: 5.7 lb/hr (SIL Threshold described in 54 may be used in place of this value)
Pb: 24.7 lb/mo
	|_|
Modeling for criteria pollutants is not required.
Skip to 57.
	|_|

	54.
	SIL and 1/8 SER Thresholds
Were emissions from affected units/processes below Significant Impact Level (SIL) thresholds (for facilities that have not previously performed facility-wide NAAQS compliance modeling) or 1/8 SER thresholds (for facilities that have previously performed facility-wide NAAQS compliance modeling)?

SIL Thresholds
PM2.5: 0.37 T/yr and 0.092 lb/hr
PM10: 0.32 lb/hr
SO2: 0.40 lb/hr
NOx: 1.9 T/yr and 0.38 lb/hr
CO: 84 lb/hr (1-hr) and 26 lb/hr (8-hr)
Pb: 0.73 lb/mo

1/8 SER Thresholds
PM2.5: 1.25 T/yr and 0.29 lb/hr
PM10: 0.43 lb/hr
SO2: 1.14 lb/hr
NOx: 5.0 T/yr and 1.14 lb/hr
CO: 2.9 lb/hr (SIL Threshold described above may be used in place of this value)
Pb: 12.3 lb/mo
	|_|
Modeling for criteria pollutants is not required.
Skip to 57.
	|_|
Modeling is required.

	55.
	Has the applicant provided modeling for criteria pollutants?
	|_|
	|_|
Incomplete

	56.
	Has modeling for criteria pollutants been performed properly?
	|_|
Confirm with an e-mail to Modeling Supervisor.
	|_|
Incomplete

	57.
	Will the project result in any increases in TAP emissions?
	|_|
	|_|
Modeling for TAP is not required.
Skip to 62.

	58.
	Were all TAP emissions increases below the applicable screening rate emissions levels (ELs) listed in IDAPA 58.01.01.585 and 586?
	|_|
Modeling for TAP is not required.
Skip to 62.
	|_|

	59.
	Has the applicant demonstrated that an emissions unit is regulated by a NSPS, NESHAP, or MACT standard? Refer to IDAPA 58.01.01.210.20.
	|_|
Exclude TAP emissions from these emissions units from comparison to EL
and ambient impact assessment EI (Steps 13. & 14.)
	|_|

	60.
	Has the applicant provided modeling for TAP emissions?
	|_|
Confirm with an e-mail to Modeling Supervisor.
	|_|
Incomplete

	61.
	Was modeling for TAP emissions performed properly?
	|_|
Confirm with an e-mail to Modeling Supervisor.
	|_|
Incomplete

	62.
	Does the project include a change in location of one or more emission point/points within the facility property? Building downwash and source relation to ambient air must be evaluated.
	|_|
Modeling may be required for a change in any of these items.
(Case-by-case review is necessary.)
	|_|

	63.
	Has the ambient air boundary been changed to reduce distance between emission sources and ambient air?
	|_|
Modeling may be required for a change in any of these items.
(Case-by-case review is necessary.)
	|_|

	64.
	Does the project change any exhaust parameters (e.g. Stack exit velocity, stack release height, stack exit temperature, change from uninterrupted vertical release to horizontal release, or the addition of a raincap.)
	|_|
Modeling may be required for a change in any of these items.
(Case-by-case review is necessary.)
	|_|

	
	15-day Pre-Permit Construction Approval
	Yes
	No

	65.
	Has the Applicant requested 15-day Pre-Permit Construction Approval per IDAPA 58.01.01.213.01.c?
	|_|
	|_|
Skip to 72.
(next section)

	66.
	Is the project eligible for 15-day Pre-Permit Construction per IDAPA 58.01.01.213.01?
	|_|

	|_|
15-day Denial Letter

	67.
	Were there any items from the Application Content or Application Fee and General Information sections that indicated the application was incomplete?
	|_|
15-day Denial Letter
	|_|

	68.
	Was the informational meeting noticed and held within the timeframes specified (per IDAPA 58.01.01.213.02.a)?
	|_|
	|_|
15-day Denial Letter

	69.
	Was a copy of the public notice or a notarized copy provided with the application?
	|_|
	|_|
15-day Denial Letter

	70.
	Was the modeling protocol previously submitted and approved by the Modeling Group (e-mail approval included with the application)?
	|_|
	|_|
15-day Denial Letter

	71.
	Were there any items from the Modeling section that indicated the application was incomplete?
	|_|
15-day Denial Letter
	|_|

	IDAPA 209.05 (for Tier I Facilities only)
	Yes
	No

	72.
	Does this facility hold a Tier I (Title V) Operating Permit?
	|_|
	|_|
Skip remainder of this section.

	73.
	Has the applicant identified the preferred method of processing the PTC project into the Tier I permit?
	|_|
209.05.a – 
Skip remainder of this section.

|_|
209.05.b – 
Skip to 74.
|_|
209.05.c – 
Skip to 74.
	|_|
Incomplete

	74.
	Has the applicant submitted an application to revise the Tier I permit in order to incorporate the project? Processing of both PTC and Tier I permitting projects should be coordinated through the Permit Supervisor.
	|_|
	|_|
Incomplete

	Completeness Determination

	In accordance with IDAPA 58.01.01.006.23, an application is complete only if all information needed to process the application has been provided by the applicant. (Refer to “Policy on Determining PTC Applications Incomplete and on Denying Pre-Permit Construction.”) If the application is incomplete by any of the questions in this completeness review form, an incomplete letter should be sent to obtain the missing information. When supplemental information is received during the review period, each step of the checklist should be re-evaluated based on the revised information. If supplemental information requires engineering review, the application should be determined incomplete to allow adequate time to review the information. A list of the deficiencies identified should be included in the incomplete letter. At the end of the review period, if all information has not been provided and reviewed, the application should be determined incomplete.

	Comments and References

	     
     



	9/10	04/22
